
SPMS-Printing 
IPCR

QUICK GUIDE 



Navigator

Step 1:  On the Navigator, go to UP Employee Self Service > SPMS > Print 

IPCR/Print IPCR - Appraisal.



Enter Plan Name

Step 2:  Enter the Plan Name & Assignment.
-Note: Select also select Plan Name/Assignment by clicking the Magnifying Glass to display list, then click Go. 

-Note 2: OR you can also input “%” then pressing Tab Key on your keyboard to display list. (see List Form below)

Step 3: Click Continue to proceed.

(List Form)



Submit and View Output

Step 4:  Click Submit.

Step 5:  Then click OK to confirm.

Step 6: Click Refresh until Output is clickable.



Sample Output


